
VFW AUXILIARY, 
DEPARTMENT OF INDIANA

Trustee, Treasurer, and Malta Training

September 5, 2025



SCHEDULE OF TRAINING

•Trustees

•Malta & Treasurers



TRUSTEES

• Section 814, of the National Bylaws

• Audits are performed quarterly

• January-March: Due May 31

• April-June: Due August 31

• July-September:  Due November 30

• October-December:  Due February 28



AUDIT FORM



AUDIT FORM REQUIREMENTS

• All Math must be completed-TOTALS TOTALS TOTALS

• Please mark which audit you are performing and date it

• Bank statement balance must be included

• FUNDS TOTAL AND TOTAL CHECKING BALANCE

MUST MATCH

• Must be signed by at least one trustee (two can pro-tem)



ALTERNATE AUDIT FORMS

• www.vfwauxin.org has a treasurer report and audit form 

(Thank you Michael Fleenor!!)

• https://vfwauxiliary.org/treasurer-resources/



WHO CAN ATTEND AN AUDIT?

• OR WHO SHOULD??

• President, Secretary, Treasurer (however, they cannot 

perform the audit)

• All three Trustees



WHAT MUST BE AUDITED?

• Treasurer Ledger Book

• Checkbook Register

• Gaming Account

• Savings Account

• Secretary’s Minutes



SIGNATURES

• Must sign the following

• Audit Form 

• Check book Register

• Secretary’s Minutes

• Bank Statement



MATH??  EEEK!

• General Fund Beginning Balance

• +Total Receipts for the quarter (General Fund Only)

• -Total Disbursements for the quarter (General Fund Only)

• Ending Balance for the General Fund

• Repeat process for each fund!!!



MATH PART DEUX

• Getting Ending Balances??

• Now….

• Add the Ending Balances of all funds

• Gives you the Total All Funds ☺



MATH PART WHATEVA…

• Check bank statement with register-write down Outstanding 

Checks and Deposits in Transit..

• THROUGH AUDIT PERIOD ONLY-DON’T COUNT THE STUFF 

AFTER THE AUDIT PERIOD!!!!!



FRUSTRATED YET?  I AM.

• Bank Statement Balance

• + Any Deposits in Transit

• -Outstanding Check Total

• Total Checking Bank Line

• If it equals the Total Funds line—

• WINNER WINNER WINNER WINNER!! 



ANY QUESTIONS ON AUDIT STUFF?



MALTA 

• Process Dues

• Update Dues Information

• Edit Member Information

• Purchasing the bond

• And…basically everything



SEVERAL SECTIONS



AND MORE…



BUT WAIT…WHAT CAN’T YOU DO?

• All New and Rejoin Members must go through the Dept.

• All Transfers must go through the Dept.

•But wait…what can’t the Dept. do?

• After received by the Dept…All Life Credit Cards and all Out 

of State Transfers must be sent by the Dept. to National.



PROCESSING CONTINUOUS DUES



CONVERT TO LIFE



REPORTING



EDITING MEMBER INFO



MAKING A GIFT



WITHDRAWAL/DEPOSITS



MALTA QUESTIONS



TREASURER DUTIES

• All financial records of the Auxiliary

• Reconcile the Accounts Monthly

• Assist the Trustees

• Provide Sound Financial Advice



SECTION 813 

**Duties of the Treasurer ARE MOST EFFICIENTLY 

CONDUCTED THROUGH ELECTONRIC MEANS (Page 80) 

Bullet Point 1 of Section 813



BYLAWS 

• Treasurer is responsible for keeping National up to date on 

bank information (Account #)

• Must have a General Fund and a Relief Fund

• No ATM/DEBIT cards

• Some funds are restricted, others are not



TREASURER’S GUIDE

• www.vfwauxin.org  Go to Resources→Treasurer

• Find the Treasurer’s Guide and other info!

• Treasurer’s Guide provides more than the Bylaws in terms of “real 

word” assistance.  



TAXES AND OTHER BORING STUFF

990 or 990N? (Feds)

• Less than $50,000 in receipts

• The Dept. can do it, but if you want to 

learn -> training is provided 

https://vfwauxiliary.org/treasurer-

resources/

• Must be done before November 15 

annually.

IT-20 (Indiana)

• If Registered with Secretary of State

• Comes to the Treasurer

• Fill it out and send it back.  Mandatory! 

https://vfwauxiliary.org/treasurer-resources/
https://vfwauxiliary.org/treasurer-resources/
https://vfwauxiliary.org/treasurer-resources/


REFRESHER…SITES TO HELP YOU!

• www.vfwauxin.org

• https://vfwauxiliary.org/treasurer-resources/

• https://malta.vfwauxiliary.org/Account/NewLogin

http://www.vfwauxin.org/
http://www.vfwauxin.org/
https://vfwauxiliary.org/treasurer-resources/
https://vfwauxiliary.org/treasurer-resources/
https://vfwauxiliary.org/treasurer-resources/
https://vfwauxiliary.org/treasurer-resources/
https://malta.vfwauxiliary.org/Account/NewLogin
https://malta.vfwauxiliary.org/Account/NewLogin


HMMMM…
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